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Ionoxenne
O TIOpsiZIKe pa3pabOTKH U MPHHITHS JTOKATBHBIX HOPMAaTHBHEIX IPABOBBIX AKTOB

1. O6mue noJiokeHns
1.1. [annoe IlonoxeHwe o mopske pPaspabOTKM M TPUHATHS JOKATBHBIX
HOPMATUBHBIX [IPaBOBBIX aKTOB (mamee — IlonoxkeHne) B MyHHIMIAIBHOM
AOWIKOIBHOM ~ 00pa30BaTENEHOM — GIOIKETHOM — YUPEXKIEHWH  JETCKHMIl cay
obmepasBuBatontero Buga Ne 78 «Heansmkay MYHHUIIUTIAIEHOIO 00pa3oBaHMS
FOpOZICKOH  OKpyr ropox — Kypoptr Coum KpacHonapckoro kpasa (mamee —
YupexneHue) pazpaboTaHo B COOTBETCTBHH C DenepansHEIM 3aKkoHOM Ne 273-D3 ot
29.12.2012 «O6 o6pazoBanuu B Poccuiickoii Denepanyu» (¢ H3MEHEHHAMH),
Tpynosoro xonekca P® (Janee - TK P®), I'paxxnanckoro Konekca P® (gamee - 'K
P®), a Taxke YcraBom VupexneHus u APYTAMH HOPMATHBHBIMU MPABOBBIMH aKTaAMU
Poccmiickoii  ®enepaunm, pernaMeHTHPYIOLINME — JeSTENbHOCTD Oprasu3anui,
OCYIIECTBIIAIOIIUX 00pa30BaTe/IbHYIO IEATEIBHOCTD.
1.2. Hacrosmee IlonoxeHne pa3paboTaHO B LesIX peATH3AMNHR IpaBa Ha
CaMOCTOATECIIPHOE CO31aHHe HOPMATHBHO-IIPABOBOM 0a3bl [UIsl CBOEH 1eITeNBHOCTH B
paMKax IMOJHOMOYHM, OTHECEHHBIX 3aKOHOATeIhCTBOM Poccuiickoii Depepanuu K
KOMITETEHIIMU Y4UpeKIeHHS.
1.3. Jlannoe IlonoXeHHe NOMONHSET WU KOHKPETHU3UPYET MOpSAOK H3aHHus
JIOKANBHBIX AKTOB, ONPEICICHHBIX YCTaBOM YUpexkICHHSA, YCTaHABIMBACT €IUHbIE
TpeOOBaHHs K HOPMATHBHBIM JIOKAIBHBIM aKTaM, HX MOATOTOBKE, ojopmiteHHro,
NPHHATHIO, YTBEP)KIACHHIO, BCTYIUIEHHIO B CHJy, BHECEHHIO M3MEHEHHH M OTMEHe,
myOnuMKaliy Ha 0UIHATBHOM caifTe YupexneHus.
1.4. ensMu u 3agavyamu Hactosmero [lonoxeHus sBISIOTCS:
— HOPMAaTHBHO-IIPABOBOE  PETYJIMPOBaHHE 00pazoBaTeNbHBIX OTHOLIEHHH B
Yupexnennu;
— CO3/1aHHe eIVHOH W COITIACOBAaHHOH CHUCTEMBI JIOKATBHEIX HOPMATHBHEIX aKTOB
YupexaeHus;



— obecreyeHHe NpPUHIMIA 3aKOHHOCTH B HOPMOTBOPYECKON  JI€ATENbHOCTH
Yupexnenns;
— COBEPILICHCTBOBAHME MPOLECCA OATOTOBKH, 0pOpMICHHS, IPUHATHA U peaTn3aiuu
JIOKAIbHBIX HOPMATHUBHBIX aKTOB;
1.5. JlokansHbie akThI, COOTBETCTBYIOLIME BCEM TPEOOBAHUAM 3aKOHOAATETbCTBa P,
ABJISIOTCA O0S3aTEBHBIMU K HCIOJIHEHHIO BCEMH YYACTHHKAMH 00pa3oBaTebHbIX
OTHOILICHHH.

2. OcHOBHBIE BHBI JIOKAILHBIX AKTOB Yupexnenns.
2.1. JloxkaneHblii axktT Vupexmenus NPEICTaBISET COOOH OCHOBAaHHBIM Ha
3aKOHOZATENLCTBE OQUUHANBHBIH IPAaBOBOM JOKYMEHT, PUHSTHIH B YCTaHOBJIEHHOM
MOPANIKE M PEryNmUPYIONUHA OTHOIIEHUS B paMKax Yupexnenus. IlepedeHs BumoB
JIOKAIBHBIX aKTOB, PErIaMEHTHPYIOUIUX 00pa30BaTENbHYIO JeITEEHOCTh, BKIIOUAET
B ce0sl pUKasbl, pelIeHHs, [I00KEHHS, IPaBHIIA, HHCTPYKIMH U IPYTHE TOKYMEHTHI.
IIpeAcTaBieHHBI NEpeYeHb BUIOB JIOKATBHBIX AKTOR HE SBIISETCS HCUYEPNBIBAFOLIHM.
2.2. VcraB VYupexieHHUS — JIOKQJIbHBIN aKT, Ha OCHOBE KOTOpPOro AEHCTByeT
oOpasoBarenbHas  opraEmsauus.  Ero COJCPKAHME  OIpedeNseTrcs cT. 25
@enepanbaoro 3akona or 29.12.2012 Ne 273-®@3 «06 obpazoBannu B Poccuiickoii
Denepanum.
2.3. Tlpuka3s — JOKaJIbHBIN aKT, H31aBaeMbIil 3aBEYIOIINM JI1 PELICHUS OCHOBHBIX
M ONEpaTUBHBIX 3afady. B AEIONpOM3BOACTBE BHIIESNAIOTCS NPUKABI MO OCHOBHOI
ACATCIBHOCTH, [IPHKA3bI 110 INYHOMY COCTaBY, IPHUKA3bI [10 BOCTTATAHHUKAM.
24. Pemienne — JOKaIbHBIA aKT, IPUHAMAEMBI KOJUIETHATbHBIMH oprasamu
YUpEeXIeHHs: B LENAX pa3spelieHns HauGoliee BaKHBIX BOMPOCOB UX NESTENBHOCTH.
Tekcr peienns COCTOMT U3 JBYX 4YacTell: KOHCTAaTHPYIOLIEH K paclopsAaUTENbHOM,
paspenennbix ciosom «PEIIWIID» («PELLIWJIA», «PELIWIIO», «PELLHINy). Ipu
HEOOXOAMMOCTH KOHCTATHPYIOLAsh YacThb MOXKET COIAEPIKATh CChLTKA HA 3aKOHBI M
Apyrue HOPMAaTHBHBIC aKThl. PacnopsawWTenpHass 4acTh W3laraercs MYHKTAMH.
Pemenns MOryT copepxarh INpPHIOKEHHS, CCBUIKA HA KOTOPHIE [aeTCs B
COOTBETCTBYIOLIMX IYHKTAaX PAcHOPAAMTE/IbHON 4acTd. PelleHus NOAMUCHIBAIOTCS
NpefceaTeneM H CEKPeTapeM KOIIerHaabHOro OpraHa.
2.5. Ionoxenne — JOKaNBHBIH aKT, YCTAaHABIHMBAKOIIMIA IPABOBOI CTaryc opraHa
YOpPaBICHHA VYYUPEXKACHHEM, HIH OCHOBHBIE TpaBHia (IOPSAOK, MPOLELYPY)
peamuzanuu JJOY xakoro-imbo U3 CBOHX IIPaBOMOYHIL.
2.6. IlpaBuna -— JIOKaTbHBI aKT, peErIAMEHTHPYIOMMIl OpraHH3aLHOHHEIE,
AUCIUILIEHAPHBIC, XO3AWCTBEHHLIE W HMHBIE CIICUHAIbHBIE CTOPOHBI NEATENbHOCTH
YupexaeHns ¥ €ro pabOTHUKOB, BOCIIMTAHHHKOB W WX pOAUTENEH (3aKOHHBIX
IIpeCTaBUTEIEH ).
2.7. VHCTpyKumsi — JIOKaJIbHBIH aKT, YCTaHaBJIMBAIOUIWA MOPAJOK H CHOCOO
OCYIICCTBIICHHMsI,  BBINOJIHEHHUS  KakKuX-JIu00  JeHCTBHIA, OCYILECTBIICHHUS
OMpPENENICHHBIX BUIOB JIEATEJIbHOCTH, IpoBeAeHH paboT, ciykeOHOro MOBEACHHU.
HMHcTpyKuueit ONpEeNENAIOT  MpaBoBOH  cratyc  (mpasa, 00s13aHHOCTH,
OTBETCTBCHHOCT) paOOTHHKA MO 3aHMMAEMOH JOJKHOCTH. MHCTPYKUHA COMEPIKHT



UMICPATUBHBIE  (IIOBENUTENBHBIC, HE OMYCKAMOIIHE BbIOOpa) HOpPMATHBHEIE
IPENNHUCAHMS.

JIOIDKHOCTHEIE  MHCTPYKIHMH, pa3pabaThiBaeT PYKOBOIHTENE  00pa30BaTENbHOIM
OpraHu3alliy.
2.8. VYdpexnenue umeeT apyrue CICLUUYECKHE HOPMATHBHBIE JOKYMEHTEL,
PeryMpyronie OTHOWICHHS B cdepe o00pa3oBaHUS WU KOHKPETH3HPYIOIIHe
AOKYMEHTBI, YKa3aHHbIE B HACTOAIIEM IYHKTE, B 3aBUCHMOCTH OT KOHKPETHBIX
YCIIOBHH JICATCNIBHOCTH JIETCKOTO Cajia: NpaBHIA, PaclMCAaHHs, IUIaHbIL, rpapukuy,
IMKJIOTPaMMBI, IPOrPAMMBEI, HOPSKH, IPOTOKOJIbI, TIACTIOPTA.
2.9. Jloroopsl ¥ uHHEIE COITIAIICHUS, KOTOpBIE U3JAIOTCS VYUYpeKICHHEM He
CAMHOJIAYHO, a IyTeM COITIACOBAHUS C MHBIMHU JIMIAMH, BHICTYMAIOIMMH B HHUX, B
Ka4eCTBE CaMOCTOATEIIBHOM CTOPOHEI (HaPUMED, TPYIOBEIE JI0TOBOPEI, JOTOBOPHI Ha
OKa3aHHE IITAaTHBIX 00pa30BaTeNbHBIX YCIYT U T.I.) HE SBISIOTCS JIOKATBHEIME
aKTaMH.

3. Ilopsinok MoAroTOBKH JIOKAIBLHOIO AKTA
3.1. IHMUMATOPOM HOATOTOBKH JIOKATBHBIX HOPMATHBHBIX aKTOB MOTYT OBITB:
— YYpEIUTEb;
— 3aBEAYIOLIUI YUpeKIeHUEM;
— YYaCTHUKH 00paz0BaTeIbHEIX OTHOILCHHI.
3.2. Tlpu w3naHVMH JIOK&TBHOTO aKTa 3aBENYIOLIHI PYKOBOICTBYETCS NIPHHITAIIAMH
3aKOHHOCTH, 0OOCHOBAaHHOCTH, JEMOKPATH3Ma U CHCTEMHOCTH.
3.3. OcHOBaHMEM 1718 TIOATOTOBKH JIOKATBHOTO 4KTA MOTYT SBAATHCS M3MCHEHHS B
3aKoHOZaTeNbCTBe PQ (BHECEHHME W3MEHEHMH, W3[aHUEe HOBBIX HOPMATHBHBIX
IIPABOBBIX aKTOB).
3.4. IIpoeKT JIOKaNbHOr0 HOPMATHBHOTO aKTa TOTOBHTCS OTIEIBHBIM PaGOTHUKOM
HJIM IPYIIIOH pabOTHHUKOB IO MOPYYEHHMIO 3aBE LY IOLIETO.
3.5. lloxroToBKa JIOKalIbHOTO HOPMATHBHOIO aKTa BKIIOYAaET B ce0f H3ydeHHe
3aKOHONATENBHBIX M HWHBIX HOPMATHBHBIX aKTOB, JOKAILHEIX HOPMATHBHBEIX AKTOB
00pa3oBaresbHOM OpraHM3alliH, PEerNAMEHTHPYIOIMX Te BOMpPOCH, KOTODbIE
NPEATIONAraeTCsd OTPa3uTh B IPOEKTE HOBOTO aKTa, U Ha 3TOH OCHOBE BHIGOP €ro
BHU[13, COACPKaHM U [IPEACTaBIEHNE €T0 B IUCbMEHHOMU (opMe.
3.6. IloxmroroBka Hambosiee BaXHBIX JOKAIBHBIX HOPMATHUBHBIX aKTOB JOJDKHA
OCHOBBIBATBCA HA Ppe3ylbTaraX aHaJM3a OCHOBHBIX CTOPOH JIEATENLHOCTH
Y4pexneHus, TeHACHIUH ero pa3BUTHA U CIOKMBINEHCS CUTYaLAH.
3.7. Ilo Bompocam mpueMa Ha paboTy, IIEpPeBOOB, YBOJIBHEHMH, MpPENOCTABICHHS
OTIyCKOB, IOOIIPEHHA MJIM IPUBICYEHUS COTPYIHHKOB K JUCUUILIMHAPHON HIIH
MaTepraibHON OTBETCTBEHHOCTH M3AIOTCA pHKa3bl, B cooTBeTCTBHH ¢ TK PO.
3.8. IIpoeKT 0KabHOr0 HOPMATHBHOTO aKTa MOIJIEXKHUT 00sA3aTebHON MPOBEPKe Ha
JUTEPATYPHO-CTHIMCTHYECKYI0 I'PaMOTHOCTh M IIPaBOBOH JKCIEPTH3E, KOTOPBIE
IPOBOAATCS YUPEXKIACHHEM CaMOCTOATEIbHO JTHOO € YYacTHEM IIPHBIICYEHHBIX
CIICOHAJIMCTOB.



3.9. Ilpoekr nokansHOro HOPDMaTHBHOTO aKTa MOXET ObITh IIPEACTABIEH Ha
=

ODCYKACHHC ITyTeM HAMpPABICHUS MPOEKTA 3aUHTEPECOBAHHLIM JIHIAM, NpOBEIEeHHS

COOTBETCTBYIOIIEro COOPaHHUs C KOMUIEKTHBHBIM 06CYKIEHHEM IPOEKTA JIOKAIEHOT'O

HOPMaTHBHOI'O aKkTa M T.1. B ciy4ae cornacoBanus mpoekTa 1okagbHOro akTa Ha Hem
npocTasisgeTcd Buza «COI'JTACOBAHOY.

3.10. Tlopsmok mpUHATHA JIOKATBHBIX  aKTOB YCTaHaB/IMBAETCS Y CTaBOM
YUpexieHus: yKka3bBaloTCs KBOPYM C IEJIBIO YCTaHOBJIEHHSI IPABOMOYHOCTH OpraHa
camMoyIipaBieHus, popMa U MOPsI0K FOIOCOBAHMS.
3.11. lns BBefieHHS B ACHCTBHE JIOKAIBHOTO aKTa H3MAETCS IIpHKa3 3aBeaymollero. B
MPaBOM BEPXHEM Yy JIOKAIBHOrO akra mumercs cioso «YTBEPXIIEHO» c
yKa3aHHeM QaMHIHK PYKOBOIMTEIs, 1AThl K HOMEpPa H3/IaHus TIpUKa3a.
3.12. B VupexIeHMH CO3JAIOTCS YCIOBHS JUIS O3HAKOMJICHHS YYaCTHHUKOB
00pa3oBaTeNbHBIX OTHOLIEHHH C IOKATBHBIMA aKTaMH. O3HAKOMJICHHE MOKET OBITh
IpOBEAICHO  TOA NOANKCh B  CIy4YasX, IPEIYCMOTPEHHBIX HOPMATHBHBEIMU
AOKYMEHTaMH, JIHO0 pasMelleH B 00LIET0CTyIHOM MecTe (HH(BOPMAHOHEBIE CTEHT
AETCKOro caia, OQUIHANbHbIH CalfT TOUIKOIBHOIO 06Pa30BATENLHOIO YUPEKICHHUS).
3.13. M3aMeHeHns B IOKANBHBIY aKT BHOCATCA 10 Mepe HEOOXOAMMOCTH.

4. lokymenTaabHoe odopMiaeHk e
4.1. JloxanpHbIff axkT mOMKEH OBITh JOKYMEHTAIHHO oopmnen. Crpykrypa
JIOKAJIbHOTO  aKTa MOJDKHA OOeCHEYMTb JIOTHYECKOE DasBHUTHE TEMBI IIPABOBOIO
PeryIupoBaHus.
4.2. Obuue TpeOOBaHHA K OQOPMICHHIO JTOKANBHBIX AKTOB BKITHOYAIOT CIIEAYIOIIHE
IIOJIOKECHHS: '
— JlokanbHBIH aKT JOJKEH COomepyKaTh HAMMEHOBAHHE JIOKATBHOTO aKTa H naty
U3JIaHUs.
— Ecnu TpeGyercs paswicHeHHe Leliell 1 MOTHBOR NPUHSTHS JOKAILHOTO aKTa, TO
HeoOXoAMMa BCTYNHTENbHAs 4YacTh — npeamOyna. [lofoxeHus HOPMAaTHBHOI'O
XapakTepa B IipeaMOyiIy He BKIFOYArOTCH.
— Hopmarusuble npesnnmucanms odopMmusIOTCE B BHAE IYHKTOB, KOTOPHIE
HYMEPYIOTCs apaOCKHMK (M(ppaMy C TOYKOH U 3ar0JI0BKOB He HMEIOT, [IyHKTHI MOTyT
NO/IPa3IeIATECA Ha MOAMYHKTBI, KOTOPBIE MOIYT HMETh OYKBEHHYIO WM LHAPPOBYIO
HyMepaluio. 3Ha9HTENbHBIE 110 00beMY JIOKATBHBIE AKThI MOTYT JeIUTHCS HA IJIaBHI,
KOTOPBIC HyMEPYIOTCS pUMCKHUMH LHppaMu ¥ KIMEIOT 3ar0JI0BKH.
— Ecnu B JIOKaIbHOM aKTe NPUBOIATCS TaGNULE], PadUKH, KapThl, CXEMBI, TO OHH
0hOpMIIAIOTCA B BHIC IIPUIIOKEHHMN, a COOTBETCTBYIOIIME MYHKTHI JIOKAJIBHOTO aKTa
JOJDKHBI HMETh CCBUIKM Ha 3TH IPHJIOKEHHS.
— JIoKallbHBIM HOPMAaTHBHBIM aKT H3araeTcs Ha IOCYJapCTBEHHOM f3bike P® u
JOJDKEH COOTBETCTBOBATH JIMTEPATYPHBIM HOPMaM.
— B JlOKankHBIX HOPMATHBHBIX aKTaX JAlOTCd  ONpPENENEHHS BBOIMMBIX
IOPUINYECKHX, TEXHHYECKMX M J[PYTHX CHEHUAILHBIX TEPMHHOB, €CJIM OHH He



ABJISIIOTCSA  OOLLEM3BECTHBIMH U HEYNOTPeOIsieMBIMU B 3aKOHOZAaTenbcTBe Pd u
PETHOHANBHOM 3aKOHOJATENIbCTRE.
S. OcHoBHBIE TPeGOBAHMS K JIOKATBHBIM HOPMAaTHBHBIM AKTaM
5.1. Cpemn nokanbHbIx HOPMaTHBHBIX aKTOB 00pa30BaTelbHON OpraHH3amuu
BRICIIYIO FOPHIMIECKYTO CHITy MMeeT Ycras. [TosTomy, [IPUHUMAEMBIE B Y UpesKIeHHH
JIOKAIHEIE HOPMATHBHBIC aKThL, HE IOJKHBI IPOTHBOPEYUTE €0 Vecraby.
5.2. Ilpu noaroToBKe NOKATHHBIX HOPMaTHBHBIX aKTOB, PEryJIHUPYIOLIMX COIHAIBLHO-
TPYAOBBIE OTHOIIEHHS (HAIPUMED, KOJUIEKTHBHBII JOTrOBOD, IpaBHIa BHYTPEHHETro
Pacnopsizixa u p.) CEAYET PyKOBOACTBOBATHCA PEKOMEEIALMAMI O HIX.
5.3. Tlonoxenue, IpaBUNA, HMHCTPYKIMH JOJKHBl  CONEPKaTh clexyolue
00s3aTenbHbIE PeKBH3HTHI:
- 0003Ha4eHMe BHJIA IOKATLHOTO HOPMATHBHOTO aKTa, €ro HauMeHOBaHMe,
- TPUGBL: [IPHHSTO, YTBEPIKIEHO, COMIACOBAHO;
- TEKCT, COOTBETCTBYIOLIUI €r0 HAaHMEHOBAHHUIO.
5.4. IlocTaHoB/IEHHE JOMKHO COLEPKATH CJIEAYIOINIE 003aTeNTbHBIE PEKBHU3UTHIL:
- 0003HaY€eHHE BHJIA TOKAILHOTO HOPMATHBHOIO aKTa, €ro HaMMEHOBaHHUE;
- MECTO M JaTy NPUHATHS;
- TEKCT, COOTBETCTBYIOILUH €r0 HANMEHOBAHHUIO,
- IOJDKHOCTB, (DAMHJTHIO, HHHULIUAIIBL ¥ IOIKCH JTALA, BHIHECILIErO IIOCTAHOBJIEHHE;
- OTTHCK TI€4aTH.
5.5. Pelllenust 10/HKHBI COMEpaTh CIISAYIONIME 00S3aTeIbHBIE PEKBU3HTHI:
- 0003Ha4CHNE BHIA TOKAILHOTO HOPMATHBHOTO aKTA;
- MECTO U JIaTy IIPHHSATHSA,
- TEKCT;
- AOJDKHOCTS, (PaMUIIHIO, HHUIHAIIB! H IOAIKCH JTHIA, IPHHABLIETO peLIEHHE;
- OTTHCK TEYAaTH.
5.6. Ilpukasel ¥ paclopsyKeHMs OIKHBI COZepKaTh CIeAyrolMe 00A3aTelIbHbIE
PEKBU3HUTEL:
- 0003HaYeHMeE BH/a JIOKATHHOIO HOPMAaTHBHOTO aKTa, €r0 HAUMEHOBAHHE;
- MECTO H JaTy IPUHSATHS,
- PErUCTPALIHOHHBIH HOMED;
- TEKCT;
- JOJDKHOCTh, (DaMHIHIO, HHHIHATE W IMOANHMCh PYKOBOAMTENS 0Gpa30BaTelbHOM
OpraHU3al|H.
IIpuKassl U pacropsHKEHH BBINOJHAIOTCS Ha GanKe YupeKaeH s,
5.7. IIpOTOKOJIBI ¥ aKThI JOTKHBI COEPHKATE CIIEIYIONIHE 00s3aTebHEIE PEKBU3UTHL:
— 0003HaYeHKE BHA JIOKAJIEHOTO HOPMATHBHOT'O aKTa;
— MECTO U JaTy IPUHATHS;
— HOMep;
— CIIUCOK MPUCYTCTBYIOIIHX;



— TEKCT, CONCp)KAIMA IIOBECTKY OHS, ONMCAHUE XOJa, NOpsaKa W MpOLEAypHI
COBEPIIACMBIX ONMPEACNCHHBIX (FOPHIMYECKH 3HAYMMBIX) NelfCTBHI 6O OTCYTCTBHE
OINpeeeHHbIX haKToB;
— HOJKHOCTb, (haMHJIMIO, MHMIMANBl M TOANKCH JUIA (7M1), COCTaBMBIIMX HITH
IIPUHAMABIIKMX Y9aCTHE B COCTABIIEHUH MPOTOKOIA HITH aKTA.
5.8. MeToguyeckie peKOMeHIAUMH JOIKHBI COIepKaTh CIEAYIOIIHE 00sS3aTeNbHBIe
PEKBU3UTEL:
— 0003HaY€eHNE BH/IA JIOKATHHOTO HOPMATHBHOTO aKTa, ero HauMEHOBAHHE;
— MECTO M JAaTy NPUHATHS;
— TEKCT, COOTBETCTBYIOIMH €ro HANMEHOBAHMIO U COACPKALIUIL YKa3aHH€ Ha BHII,
HaMMCHOBAHHE M JaTy MNPUHATHA INPaBAI WM HHCTPYKIUH, HOPMBI KOTODBIX
PasbACHAIOTCS, KOHKPETH3UPYIOTCS HIIH JIETAIU3HPYIOTCA PEKOMEH IALMAMU;
— JOJDKHOCTh, (paMUJIHs, HMHHUIMAIB JIHIA (VIMI), COCTaBHBIIHMX METOINMYECKHE
PEKOMEHIaIIHH.
5.9. Ilporpammel M IUIaHBI JOJDKHEI CONEPIKATH ClIeAyoUMe 00A3aTeNbHbIE
PEKBU3HUTEL:
- obo3HaYeHHe BH/Ia JIOKATBHOTO HOPMATHBHOI'O aKTa, €r0 HAUMEHOBAHHUE,
- MECTO U JaTa PUHATHS,
- TEKCT JIOKAIIBEHOTI'O HOPMAaTHUBHOI'O aKTa, COOTBCTCTByI-OIIlI/Iﬁ €I'o HAaHMCHOBaHHIO.
5.10. lomxHOCTHAS HHCTPYKIHMS paGOTHHKA TOKHE COAEPIKATh CIICIYIOLIHE
— 00IIIHe 0JI0KEeHHS;
— OCHOBHBIE 3a/1a4H, TIpaBa, [IpejoCTaBIgseMble pabOTHHKY U ero 00s3aHHOCTH;
— B3aUMO/ICHCTBHS;
— OTBETCTBEHHOCTh 332 HEKAYECTBEHHOE W HECBOEBPEMEHHOE BHINOJIHEHHE
(HemcmonHeHue) 00s3aHHOCTE, [IPEAyCMOTPEHHBIX JOJKHOCTHON MHCTPYKLIUEH;
— TpeOOBaHus K pabOTHHKY.

6. IlopsaoK NPUHATHS H yTBePKIAeHHs JIOKAIBLHOI0 HOPMATHBHOTO AKTA
6.1. JloxanbHBI HOPMATUBHBIA aKT, MHpPOIIENIIMH IPOLENYPY COITIACOBAHMS,
MOUICKHT NPHHATHIO H YTBEPKICHHUIO 3aBEAYIOIIMM B COOTBETCTBMH C YCTaBOM
YupexneHus.
6.2. JlokanbHble HOpMAaTHBHBIE aKThl YUpEXICHHS MOTYT IPHHHMATHCS
pykoBoauTeneM, OOImKM coOpaHueM KoiiekTHBa, [leqarornueckum CoBETOM.
6.3. Ilpy nNpuHSTHM JIOKAJIbHBIX HOPMAaTHBHBIX aKTOB, 3aTPardBAIOIIUX IIpaBa
BOCIIHTaHHHKOB, VYHYHTBIBACTCA MHCHHC P OOHUTCIBCKOI'O KOMHTETA.
6.4. He momnexar NPUMEHEHUIO JIOKAJIbHbIE HOPMATHBHBIE aKThI, YXYALIAOIIHE
HOJIOKEHHE YYaCTHUKOB 00pa3oBaTENbHBIX OTHOLICHUH [0 CPABHEHHIO C TPYIOBBIM
3aKOHOAATENECTBOM, KOJUIEKTHMBHBIM  JIOTOBOPOM, COIVIAlIEHHSMH, a TaKkKe
JIOKaJIbHBIE
aKTBhI, IIPUHATBIC C HAPYLIEHHEM IOPsJIKa YUeTa MHEHHU [IPEACTABUTEILHOIO OpraHa.



6.5. Tlpowemmmuii mnpoueaypy NpPHHATHS JOKATBHSIN HOPMATUBHBIH  aKT
YTBEPKIACTCA PYKOBOAUTENEM 0OpasoBaTenbHOM opranusaunu. MakT yTBEpKIEHUS
oopmiIseTCes IPUKA30M 3aBEIYIOMIEro HOYV, 3aBepeHHBI 10INHCHIO.
6.6. JlokanbHbIif HOPMATHBHBIH aKT BCTYNIACT B CHIIY ¢ MOMEHTA, YKa3aHHOro B HEM,
nb0, B CITydae OTCYTCTBHS TAKOrO YKA3aHHS, 10 MCTEYCHHUH 7 KaJICHTapHbIX JHEH ¢
AaThl TPHHATHS [@HHOTO JIOKAIBHOTO HOPMAaTHBHOrO akrta. JlaToii HpHHSTHS
JIOKAIBHOTO ~ HOPMATHBHOIO ~ aKTa, TPeOYIOIIEro YTBEDKICHHS 3aBedyOLHM
Yupexaenuewm, ABIsETCS aTa Takoro YTBEPIKICHHUSL.
6.7. Ilocie yTBepKIEHUS JOKATLHOTO HOPMATHBHOIO aKTa [POBOAHTCA nporenypa
O3HAKOMJICHHS C HHM YYaCTHHKOB 00pasOBaTeNbHBIX OTHOIICHWH, HA KOTOPBIX
pacrmpoCTpaHArOTCA IOJIOKCHHS JaHHOI'O JIOKAJTBHOIO HOPMATHBHOTO 2KTA.
6.8. YTBep)KIEHHBIH JTOKaNbHBIN aKT (IIONOXKEHHEe) MOMIEKHT ONMyGIMKOBAHHIO HA
opHIMATEHOM caiiTe Yupex/eHus B Tedenue 10 (mecsth) KaJIEHJapHEIX JTHEH.

7. Tlopsok BHeceHHS] H3MEHEHMS U IONO/THEHHI B JI0KAIbHbIE AKThI
7.1. B neficTByrompe IOKadbHbIE aKThl MOTYT OBITH BHECEHBI H3MEHEHHMS W
JONOTHEHHS.
7.2. Tlpepnoxenne 0 BHECEHHH H3MEHEHHH MOXET MCXOIHTH OT JIOGOr0 OpraHa u
JIALA, KOTOPBIA COIIACHO HacTosmeMy [TonojkeHH:0 UMeeT npaso CTaBUThH BOIPOC O
pa3paboTke U IPHHATHH COOTBETCTBYIOIIErO JIOKATBHOTO aKTa JTA60 YTBEPHKIATh STOT
JOKYMEHT.
7.3. Ilopsinok BHECEHHs W3MEHEHHIt U JOTOHEHHH B TOKATIBHBIE aKTHI OIIPeaeNieTCs
B CaMHX JIOK&JIBHBIX aKTax. B oCTambHBIX cly4asx W3MEHEHHS H JOIOJHEHHS
OCYIIECTRIIAIOTCA B CIIEAYIOLIEM ITOPSIKE:
— BHECCHHE M3MEHEHWH U JONOJHEHUI OCyIEeCTBISETCA B MOPAJIKE, YCTAHOBICHHOM
B JIOKQJIbLHOM HOPMaTHBHOM aKT€, Ha OCHOBAaHMH KOTOPOI'0 BHOCATCS H3MEHEHMS,;
— H3MEHEHHUS MW JOIOJHEHHS B JIOKAlIbHbIE aKTHI: MOJOXEHHS, NPHUHAThIE 6e3
COTNIaCOBaHHs C OpPraHOM YMIpaBJIeHHs (CaMOyNpaBJeHHs), IpaBH/Ia, HHCTPYKIIWH,
IPOTrPaMMBl, IIAHEI, TOCTAHOBJIEHHUS, PEIICHHUS, TPUKA3bI H PACIIOPSKEHHS, BHOCITCS
IIyT€M H3[aHHS IIPHKa3a 3aBeIyIOIIEr0 O BHECEHHH M3MEHEHHH WM JOMOJHEHHH B
JIOKAJIbHBIA HOPMATUBHBIN aKT;
— U3MEHEHHS U JOIOJIHEHHS B ITOJIOKEHUS, IPHHATHIE [TOCJIE COINIACOBAHUS, BHOCATCS
IMyTeM H3JaHMs IpPHKa3a 3aBEAYIOLIEr0 YUYpPEeKICHUEM O BHECEHHH W3MEHEHHH WITH
JIOTIOJIHEHHH B JIOKAJIbHBIN aKT C MPEABAPUTENBHBIM ITOIYYEHHEM OT HErO COTIACHSL.
7.4. VI3McHCHHSA W IONONHEHHS B IJIOKAIBHBIA AKT BCTYNMAIOT B CHIY C Jarhl,
YKa3aHHOM B IIpUKa3e O BHECEHMM W3MEHEHWH WIH MOIOJIHEHHM B JIOKAJIBHBIN
HOPMATHBHEIH axT, a B ClIy4ae OTCYTCTBHS YKa3aHUS B HEM JIaThl — I10 HCTEYEHHUIO 7
KaJCHOApHBIX MHEH ¢ JaThl BCTYIUIGHHA NpUKasa O BHECEHWM H3MEHEHHH WIIH
JOIOJIHEHNH B JIOKAJIBHBIA aKT B CHITY.
7.5. I3MeHeHUs U IONOJNHEHUA B NpeanUcanus ¥ TpeOoBaHMs, POTOKOIBI H aKTHI,
METOANYECKHAE PEKOMEHIAlUH, aKThl O INPU3HAHUH JIOKANBHEIX aKTOB YTPAaTHBIIUMH
CHIIY, HE BHOCATCAL.



8. OTBeTcTBEHHOCTD
8.1. 3a HeucronHeHWe WM HEHAIEKACE  HCIOIHEHHE TpeboBaHMiA,
YCTAHOBJICHHBIX B  JIOKalbHBIX  aKTax YUpeXKOCHHs, COTPYIHHKH HeCyT
OTBETCTBCHHOCTE B COOTBETCTBHH C YCTaBOM, TPYIOBBIM KOJeKcoM Poccuiickoii
®eneparuu.
8.2. 3a HeMCNONHEHHWE WM HeHANICKAIEee HCIONHEHMeE obs3aHHOCTE}],
YCTaHOBJICHHBIX NaHHBIM Ilonoxenunem, paGoTHukH meTckoro caja, Y4acTBYIOIIHE B
pa3pabOTKe JIOKAIBHBIX aKTOB, HECYT OTBETCTBEHHOCTh B COOTBETCTBUM C
AEUCTBYIOIMM TPY/I0BEIM 3aKOHOJATEIbCTBOM.
9. JlelicTBHe I0KAJILHBIX AKTOB
9.1. JlokanbHblEe aKThBI YupexaeHus: NeHCTBYIOT TOJIBKO B npenenax IOIIKOJIBLHOTO
00pa30BaTENBHOIO  YUPEKIAEHMS H  He MOTYT pPETyNHpOBaTh  OTHOIIEHHS,
CKJIaJIBIBAIOLIMECS BHE 00pa30BaTENbHOM OpraHH3al[iH.
9.2. JIokasibHbIe aKThl YUPEXKIEHUS YTPAUYHBAIOT CHITY (IIOJHOCTBIO HITH B OTAC/IbHOM
YacTH) B CIEAYIOLIUX CIIyqasx:
— BCTYIUICHHUE B CWIY aKTa, NPH3HAIOIETO JaHHBIA JOKAIbHBIA aKT YTPaTHUBIIUM
CUILY;
— BCTYIUICHHE B CHIy JIOKAIBHOIO aKTa OONbINEH HOPUIMYECKON CHIIBI, HOPMBEI
KOTOPOT'O MPOTHBOPEYAT IOJIOKEHHUIM JaHHOIO JJOKAIBHOIO aKTa;
— IpPH3HAHWE CYIOM MJIH HHBIM YIIOJHOMOYEHHBIM OpPraHOM TOCYAapCTBEHHON
BJIaCTM  JIOK&ILHOTO  aKTa YYpekIeHHs MPOTUBOPEYAUIAM JIEHCTBYIOLEMY
3aKOHOJATEIbCTRY.
9.3. JlokanpHBIi aKT, yTpaTUBIIMI CHITY, He IIOAJIE)KAT UCIIONHEHHMIO.
10. 3ak/10uMTeIBHBIE 0JI03KEHU
10.1. Hacrosmee IlojiokeHHE SABIAETCS JIOKAJIbHBIM HOPMATHUBHEIM  aKTOM,
npuauMaercs Ha Ileparormuyeckom CoBete M yTBepkgaeTcs (1MOGO BBOIMTCS B
AUCTBHE ) IPUKA30M 3aBEYIOIIETO YUpeKACHUEM.
10.2. Bce wu3MeHeHHMss W JIONONHEHHs, BHOCHMbIE B Hacrosiiee IloloxeHue,
opopMIAIOTCA B NHUCBMEHHOH (GOpME B  COOTBETCTBHH  JEHCTBYIOIIMM
3akoHOmaTenbCcTBOM Pocculickoit @enepanuu.
10.3. TlonoxcHuMe IPUMHUMACTCA HA HCONPEACICHHBIA CpokK. W3MeHeHHs W
AononHeHus: K IlonoxeHuro NMpHUHUMAIOTCA B MOpAAKe, MpexycMoTpeHHoM 1.10.1.
Hactosero [lomoxenus.
10.4. ITocne npunstus IlomokeHHsA (WIM HU3MEHEHHA M JOIOJIHEHHH OTHEIBHBIX
IMYHKTOB M pa3/elioB) B HOBOM pelaKlUMd MpeIblayias pedakiis aBTOMAaTHYECKH
YTPauMBaET CHILY.
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